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Study Room Reservation Policy

Effective Date: August 28, 2026
Approved By: Executive Director
Review Cycle: Every 3 years or as needed

1. Purpose

To provide equitable access to the Library’s small study spaces while ensuring that these
spaces remain available, comfortable, and considerate environments for all Library
users.

2. Policy

Manchester Community Library offers four small study spaces on the first and lower
levels of the Library. These spaces are available to anyone using the Library and may be
reserved in advance or used on a walk-in basis.

Study Spaces
First Floor Study Space

e Worktable and seating for up to four patrons
e Free public WiFi
e Outlets for charging personal devices

Lower Level Study Rooms

Three meeting rooms designed to accommodate up to two patrons each
Comfortable seating and a desktop work area

Free public WiFi

Outlets for charging personal devices

Reservations may be made up to one month in advance.
The first 90 minutes of use are free.
Each additional hour is $5.
For any reservation extending beyond 9o minutes, full payment is due upon
arrival.

e Reservations will be held for 15 minutes after the scheduled start time. If the
reservation is not filled within that time, it will be cancelled.

e If areservation can no longer be used, the patron should notify circulation staff
by email or phone.

3. Reservations and Fees
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4. Consideration of Others

Voices carry between the study rooms, and conversations may be audible outside the
room being occupied. While some ambient sound from daily Library activities is
expected, patrons are asked to be considerate of others using the Library.

Proctored exams are not recommended in any of the Library’s study rooms.
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